
ANCHORAGE COMMUNITY YMCA

SCHOOL AGE CHILD DEVELOPMENT PROGRAM

CHECK SHEET 

School Year 2011 – 2012
Child’s Name: __________________________________________ Male _____ or Female_____

Date of Birth: __________________      Has IEP? _____ Yes _____ No

School Site: _______________When Starting:______________ Grade this Fall: ____________

Mandatory YMCA Membership: Youth  ______  Single Parent __________  Family __________
Registering Parent: ___________________________________ Military:  ____YES  ____NO

Registering Parent’s Mailing Address:____ ____________________________ Zip:  ______________

Phone Numbers: Home: __________________ Work: ________________ Cell: _________________

AM/PM cost $400.00 _____    AM ONLY: cost $250.00 _____    PM ONLY: cost $350.00 _____ 

Fees will be paid by the following:
REGISTERING PARENT: _____ YMCA FINANCIAL ASSISTANCE (Y-FA) (
Pre-approved): ______
DCAP: ________ JOBS: ________ CITI: ________ OCS: ________ OTHER: ________

Need payment at time of registration. NO EXCEPTIONS.  (Must have attach copy of assistance authorization or parent is responsible for childcare payment until we receive.)

We must have the following items on file before your child can attend.

The first four items are required by the municipality for your child to be in childcare.  

__________ Check Sheet

__________ Emergency Child Record and IEP (if there is one)

__________ Current Shot Record or Legal Exemption

__________ Current Physical

__________ Family Information Sheet

__________ Automatic payment withdrawal form for membership (mandatory)

__________ Automatic payment withdrawal form for childcare (optional)

Please read the following statements:

· I understand that fees must be paid by the 25th of the prior month before attendance.

· If on assistance my portion of the bill must be paid by this date also.

· I have received a Parent Pack and agree to abide by all policies and procedures in it.

· I understand that there are no refunds for non-attendance.

· A two-week notice is required to change enrollment.

· I understand that I am responsible for keeping my Assistance Authorizations current as I am ultimately responsible for all payments.

· My child has permission to use transportation provided by the YMCA.

· Permission is granted to the YMCA to use photographs of my child taken at the program for publicity and promotions.

Parent’s Signature: ____________________________________________ Date: ____________

Staff Signature: _______________________________________________ Date: ____________ 

Paid by:      Check #: ______
Credit Card _______      Cash _______     Assistance _________
ANCHORAGE COMMUNITY YMCA

FAMILY INFORMATION SHEET

1. Child’s full name: ______________________________________________

2. Nickname: ____________________________________________________

3. Does your child have and IEP? ____________________________________

4. Number of brothers _______________; number of sisters _______________

5. Any siblings enrolled in the School Age Program?  ____________________

6. Who lives in the home? ___________________________________________

7. Has your child been in a childcare setting before this? __________________

8. How does your child feel about joining the School Age Program?  ________

 _____________________________________________________________

9. Does your child swim?  __________________________________________

10.   What does your child enjoy doing during free time?  ___________________

11.   What type of discipline works best with your child? ___________________

12.   What is your child’s primary language? _____________________________

13.   Which of the following races best describes your child?

    White _____; Black _____; Native _____; Asian _____; Hispanic _____; 

    Pacific Islander____; Other _____.

14.   Please circle your family’s annual income:

     $0 to $25,000; $25,001 to $35,000; $35,001 to $45,000;

     $45,001 to $55,000; $55,001 to $65,000; $65,001 to $75,000

     More than $75,001.

ANCHORAGE COMMUNITY YMCA

SCHOOL AGE CHILD DEVELOPMENT PROGRAM

School Year 2011 - 2012
Parent Packet

(Info for you to keep)

YMCA PROGRAMS ON PURPOSE OBJECTIVES:

· Grow Personally

· Clarify values

· Improve personal and family relationships

· Appreciate diversity

· Become better leaders and supporters

· Develop specific skills

· Have fun

YMCA MISSION

To put Christian principles into practice through programs that build healthy spirit, mind and body for all.

Anchorage Community YMCA

5353 Lake Otis Parkway

Anchorage, AK 99507

907-563-3211 Fax 563-5739 

E-Mail: yccpymca@hotmail.com
Colleen Kelley, Program Director

Web Site: ymcaalaska.org

Important Dates to Remember:

Program starts August 16th and closes May 17th.

Vacation programs are not held at all sites

We do have limited spaces, so check with site for registration dates.

Vacation Camps are as follows:

(Bayshore, College Gate & Eagle River)







   80 spots
60 spots           30 spots

Winter Vacation               12/19 - 12/22
                                                   12/27 - 12/29
Spring Break Vacation      03/12 - 03/16
Holiday camps as follows:


(Anchorage Community YMCA Only)

only for parents who can’t find other care


40 spots 

Martin Luther King, Jr., Day          01/16
Presidents Day


   02/20
In-Service Days as follows:


(Programs will be open at all sites)









Limited spots, only B/A guaranteed

10/14; 10/28; 12/16; 2/17 and 3/09.

Parent/Teacher Conferences as follows:
(Programs will be open at all sites)








Spots in afternoon are only for B/A & A

     10/26 & 10/27 and 2/15 & 2/16.

No programs as follows: 

9/5; 11/24 & 11/25; 12/23; 12/26; 12/30 & 1/02
YMCA SCHOOL AGE CHILD DEVELOPMENT PROGRAM (SACD) POLICIES

ATTENDANCE

1. If your child will not be attending the program on a given day, please leave a message with the Associate Administrator (AA).  You can call the site and leave a message.

2. No drop in participants will be permitted

3. An adult must sign the child in and out of the program every day.  Parents will be asked to come to the program in the morning to sign the child in if they have not done so. 

4. Children must report to our program within ten minutes of school dismissal.   All children 
      enrolled in our afternoon program must be accounted for by staff during this time.  If a child is

      missing, staff will check with the school office to determine if the child left school early, rode 

      the bus home, walked home, or was absent from class.  If the location of the child cannot be

      confirmed, the parent will be called.  Parents are asked to call the site by 3:30pm when their 

      child will not attend the afternoon program for any reason.  All children from Tudor Elementary

      School enrolled in the afternoon School Age Program YMCA will be accounted for before final

      transportation takes place.

CHANGES

1. Parents will be notified in writing of any changes in the program 30 days in advance.

CHILD ABUSE AND NEGLECT

1. Alaska State Statues and Anchorage Child Care Center Regulations require that all licensed childcare providers report all incidents of suspected or actual abuse and neglect of children regardless of whether they occur in or are related to the facility.  This facility is therefore obligated by law to report such incidents within 24 hours to the Alaska Office of Children’s Services: 269-4000.

2. Centers are required to notify the Municipality Child/Adult Care Program of allegations that a child was abused or neglected while in the Centers care.  Municipal Child/Adult Care Licensing Office:  343-4758.

3. Any adult making a threat against a child will be turned into the proper authorities immediately.

CLOSURES

1. Programs close May 17, 2012, for the end of the school year.  Programs are closed for school snow days and some holidays.  SEE HOLIDAYS
CONFIDENTIALITY

1. All staff in a child care facility shall maintain confidentiality of information about a child and

the child’s family. 
CORPORAL PUNISHMENT

1. Corporal punishment is NOT ALLOWED at the YMCA Before / After School Programs.  (Corporal Punishment means “the infliction of bodily pain as a penalty for a disapproved behavior.  It includes shaking, spanking, delivering a blow with a part of body or an object, slapping, pinching, pulling or any other action that seeks to induce pain.”)

2. Any employee, found to be physically abusing any child, is subject to dismissal.

DISCIPLINE

1. All children are given clear, consistent guidelines to follow.

2. If a child chooses to disregard guidelines the following steps are taken:

A. Minor misbehavior will be monitored, unobtrusive interventions, redirection

B. Remove from activity, misbehavior write-ups sent home

C. Remove from activity, conference with parent and child

D. 1-3 day suspension

E. 2 week suspension

F. Permanent removal from program

3. Some of these steps may be skipped if a child is endangering him/herself, staff or other children.

4. If any child repeatedly harms other children or staff, he/she will be permanently suspended from the program.

5. Other related uncontrollable misbehavior may be cause for suspensions.

6. Offensive language will not be tolerated in the program and will be treated the same as misbehavior.

            WRITE-UPS

1. 1ST write–up: Parent Signature

2. 2nd write–up: Parent Signature – meeting with parents

3. 3rd write–up: Parent Signature – Suspension for 3 days (depending on severity of offense).

4. 4th write-up: Parent Signature – Suspension for 2 weeks (depending on severity of offense).

5. Removal from program.

DISCRIMINATION
1. YMCA does not discriminate per AS 18.80.230 and AMC 5.20.

EMERGENCIES

1. In case of a life threatening emergency, the staff will obtain necessary treatment without parental consent according to Municipal regulations.  Every effort will be made to contact the parent(s) as soon a possible.

2. For non-life threatening emergencies, parents or emergency contacts will be notified prior to treatment.

EXCEPTIONAL CHILDREN

1. Children with special needs are welcome and will be accepted on an individual basis where the child, parents, and staff agree that it is an appropriate placement.  IEP’s are not optional; If a child is diagnosed with a special need, we must have a current IEP or other plan of care to address the child’s needs. 
FEES

1. To enroll in our program your child must be a YMCA member on auto withdrawal.  ($11.25 monthly child membership fee and a one time $11.25 registration fee.) We also offer family membership to those interested.  Call the YMCA 563-3211 for prices.

2. Child Care Fees: AM/PM - $400.00, AM -$250.00, PM - $350.00
3. There is a 10% discount on additional children from the same family for childcare.

4. There is a 15% military discount for all programs and membership at the YMCA.  

5. Holiday camps – no extra charge.  However, there is limited space.  So make sure you sign up early to get a spot. 

6. The monthly fee is 1/9th of the school year total fee.  There is not a reduced rate for the months of December and March.  There isn’t a payment for the month of August.

7. Fees for state release or district wide in-service days and parent teacher conference days are included in all after school fees.

8. Registration for in-service days will be done in the following priority:


       AM/PM families


PM families


AM families

9. Tuition is due on the 25th of the prior month before attending, starting in August.  Any fees not paid by the 1st will be considered late and will be charged a $20 late fee.  If the bill has not been paid by the 7th the child is suspended from the program until the fee is paid. If the bill is not paid by the 25th of that month, enrollment is terminated unless a payment plan has been agreed upon.

10. All payments MUST BE made at the main YMCA, located at 5353 Lake Otis Parkway, Anchorage, AK 99507 or by phone at 563-3211

11. Refunds are not given because of illness, vacation or suspension.

12. We encourage payments by bank draft or credit card on a monthly basis.  Give us your information and we will take care of the drafting or charging every month.

13. A late fee penalty of $1.00 per minute per child is charged when the children are left beyond closing time, payment is due at pick up.  Excessive abuse of this policy may result in termination of enrollment

14. The YMCA tax I.D. number is 92-0034878.   

15. If the child is on an Assistance Authorization the Authorization sets the terms of enrollment. You must already have the Authorization to enroll your child without payment.  If your Authorization expires during the school year, you must have a new Authorization issued before the end of the month when we bill assistance.  If we do not it is your responsibility to pay your monthly bill in full.  If you are unable to pay and do not have a current Authorization your child will be suspended until payment or Authorization is received.

16. The parent registering the child in our program is responsible for all fees.

17. If you enroll your child on the 15th of the month or before you will be charged the monthly rate.  If you enroll your child after the 15th of the month you will be charged half the monthly rate.

FINANCIAL ASSISTANCE

1. The YMCA School Age Child Development Program is eligible to serve families receiving DCAP, JOBS, OCS, CITC, and most other forms of assistance.

2. The YMCA does have some financial assistance available (Y-FA).  Call the Main YMCA at 563-3211 for more information.

HOLIDAYS

1. The School Age Child Development Program will be closed in observance of the following holidays.

Labor Day                                                Friday before and Monday after Christmas   Thanksgiving and the day after                Friday before and Monday after New Year’s Day
HOURS
1. After School Program hours are from school dismissal until 6:30 PM.

2. Northern Lights ABC is only available in the afternoons from 2:45 P.M. till 6:30 P.M.

3. Before School Program hours are 7:00 A.M. until bell rings for school.  

4. When the schools are closed because of weather, natural disaster, or any other emergency, the school age programs will also be closed. (i.e. snow days) 

5. Sites are open on in-service days.  Written notices before the in-service day will be given.  Sites will open at 7:00A.M. and close at 6:30 P.M.  Teacher Conference will be held at all sites from school dismissal time until 6:30 P.M.

6. Most school sites will be closed for Christmas Vacation and Spring Break.   We will be open at Bayshore, College Gate and Eagle River only.  Although there isn’t an extra fee, space is limited and you will still need to come to the main YMCA to register.  Registration for Holiday Camp will be done in the following priority:   First AM/PM families, then PM families, and finally AM families.

ILLNESS
1. Your child needs to be kept home for illness such as:

a) Signs of any serious or communicable illness as listed in AMC 16.55.520B posted at each site.

b) An oral temperature above 100 degrees.

c) Diarrhea or vomiting

d) Any undiagnosed rash
2. If any of the above problems occur while your child is in the program, the child will be isolated and you will be called to come pick up your child ASAP.

3. Parents will be informed of known exposure to communicable diseases.

4. For children who receive medication (prescription or over the counter), the parent must fill out and sign a medication authorization form.  The same applies for any topical products, for example sun screen, lip balm, or mosquito repellent.  They must be in the original containers with the original label.  OTC medication may only be given for four consecutive days then a doctor’s order is needed for further administration.  Authorization for OTC medication must be filled out daily.

5. Prescription medication must be in original containers and will only be given if prescribed for that child and will only be given according to label directions.

6. Designated staff will administer the medications and topical products as required.

IN-SERVICE DAYS

1. Registration for in-service days will be given priority in the following order:

                                        
 AM/PM        PM      AM

2. On teacher in-service days special full day programs will be offered.  However, your site may need to go to a different nearby site.  

3. On these days children need to bring a nutritious lunch including protein, bread, fruits or vegetables and milk.  Include foods that are easy to handle, such as “finger” sandwiches and sliced or sectioned fruit.  Milk is served at lunch.

          Some suggestions for an easy nutritional meal are:


    Peanut butter and honey on whole wheat bread, green pepper rings, apple slices, and milk.

    Ham & cheese in pocket bread, pineapple chunks, cherry tomatoes and milk.

    Chicken thighs (2), corn muffins (2), coleslaw, strawberries and milk.

    Cheese, lettuce or sprouts, tomato and green pepper on rye, and milk.

    Salad with strips of turkey and cheese with favorite dressing (in separate container)

    banana, muffin and milk.

    Pack items that need to be refrigerated in a thermos.

    Put individual packages of mayonnaise and mustard in lunch box to be spread on sandwich

    before eating.

Be certain that every lunch includes at least the following:

2 oz. of meat or equivalent

2 or more fruits and/or vegetables

1 slice of bread

                 Recommended lunch items:

Fresh or canned fruit, raw vegetables, 100% juice, crackers, bread, bagels & cheese.

                 Not ALLOWED lunch items:
Fun fruit, fruit rolls, pudding, soda pop, Kool-aid, chips, candy, candy bars,

Twinkies, ding-dongs & pies

INSURANCE

1. The YMCA School Age Program carries liability insurance as required by AMC 16.55.210.

2. SACD staff will do their best to insure the safety of each program participant.  However, accidents may still occur.

LICENSING

1. The Municipality of Anchorage, Department of Health and Human Services Child/Adult Care Office is the agency responsible for licensing childcare centers.  This agency supervises monitors and investigates complaints involving childcare centers.  The Child/Adult Care Licensing Office is located at 825 L Street, 3rd floor.  Phone number is 343-4758.

LOW MONTHLY ATTENDANCE
1. Service to schools may be discontinued due to low monthly attendance.

2. Before school programs may be discontinued due to low monthly attendance, without affecting the after school participation.

PARTICIPATION

1. Children are expected to participate in the whole program including activities of clean up and indoor/outdoor play.

2. Children are expected to be prepared everyday to play in the gym and play outdoors.  This means they must have gym shoes and appropriate clothing for outdoor play every day.  If your child comes without these items, you will be called to pick them up.
PERSONAL BELONGINGS


      Please label all belongings!  It is hard for us to track things down without a name tag.
1. The YMCA assumes no responsibility for loss, damage or theft of items brought to our program.

      Please do not send:

Toys and games (IPOD, IPAD)

Money

Cell Phones
Trading Cards

2. Baskets are provided for the storage of children’s belongings.

3. For lost and found items check with the Site Administrator.  Items are kept for 30 days.

4. If a child brings a cell phone it needs to be turned off during program hours and not used, unless approved by your associate administrator (AA) and the child is calling the parent, plus the child needs to be standing with a staff person during the call.

PETS

1. Pets are not permitted at the school sites, however on occasion animals might be brought in for educational purposes.  Advance notice will be given in case of any allergies.

2. If any animals are brought in they will be presented to the group for viewing only and not for direct interaction.

REGISTRATION

1. According to Municipal regulations the following items are required for your child to attend the School Age Child Development Program:

Physical Examination (not more than 1 year old)

Emergency Record Card

Shot Record or a legal exemption from shots

Parent Authorization Sheet

2. The program is open to elementary school children age 5 through the age of 12.
3. Current participants will get priority for the following school year through early pre-registration in April.

4. There is a 24-hour waiting period from the time the completed registration package is turned in until the child can attend the program to allow processing of the paperwork.

REFUNDS

1. To apply for a refund, pick up a refund application form from the YMCA front desk; fill it out and return it.

2. Refunds are not given for illness, vacation, or suspensions.

3. No refunds are given for non-attendance.

4. Refunds for withdrawal from the program require a two-week written notice.

RELEASING CHILDREN

1. Children will be released to those persons 16 or older designated on the child’s registration card.  We must have written authorization for anyone else to pick up the child.

2. Identification is required for all persons to sign-out children from the program.

SITES
Mailing address for all sites is 5353 Lake Otis Pkwy, Anchorage, AK 99507
Fax for all sites (907) 563-5739

Baxter - 2991 Baxter Road, Anchorage, AK 99504 (907) 332-3770
Bayshore - 10500 Bayshore Drive, Anchorage, AK 99515 (907) 227-4203
Bowman - 11700 Gregory Road, Anchorage, AK 99516 (907) 348-8905
College Gate - 3101 Sunflower Street, Anchorage, AK 99508 (907) 333-9622
Eagle River - 10900 Old Eagle River Road, Eagle River, AK 99577 (907) 223-7628

Kasuun - 4000 E. 68th Avenue, Anchorage, AK 99507 (907) 344-3245

Kincaid - 4900 Raspberry Road, Anchorage, AK 99502 (907) 248-8948

Lake Hood - 3601 W. 40th Avenue, Anchorage, AK 99517 (907) 230-7961

Lake Otis (for Tudor) - 5353 Lake Otis Parkway, Anchorage, AK 99507 (907) 563-3211

Northern Lights ABC - 2424 E. Dowling Road, Anchorage, AK 99507 (907) 717-6118
SMOKING

1. No smoking is permitted in the YMCA licensed center space, vehicle, parking lot, or in play yard.

2. Counselors are not allowed to smoke on work time and may not smoke in front of the children.  Failure to comply will result in a written reprimand.

SNACKS

      1.
A snack following State and Municipal nutrition guidelines is provided to children in both the before and after school program.

      2.  A weekly menu is posted at each site.

SUBSTITUTE CAREGIVERS

1. Substitutes will be utilized when necessary to keep the staff to child ratio at 1 to 10.  Requirements for substitutes are the same as for regular staff.

SUPERVISION
1. The Anchorage Community YMCA will ensure the children in its care receive responsible supervision appropriate to their age, developmental needs and activity.  The YMCA will provide a staffing plan where applicable and a plan for supervision of children.

2. The Anchorage Community YMCA will ensure children are always under supervision by a caregiver, except when providing a degree of freedom to a school age child, appropriate to age and developmental level.

3. In the school age program supervision requires the caregivers are in the same room or group area, in close proximity, focusing on children, and able to directly see, hear and quickly respond to children, except in the restroom.

4. A child seven years of age and older may participate in activities and visit friends away from the facility’s licensed space, if the plan for getting there is safe and developmentally appropriate and it is approved in writing by the child’s guardian and by the facility.

5. School Age YMCA staff will know the whereabouts of the children in their care at all times.

6. School Age YMCA staff will always maintain a 1 to 10 ratio.  Each caregiver will be assigned 10 specific kids.

7. The School Age staff will have attendance records kept current as children and staff arrives and departs and will be up-to-date.  They will be available for review at all times.  The groups will keep the records.

8.  Child care staff is allowed to participate in duties other than direct care of the children and be counted towards the caregiver to child ratios required under this chapter as long as the caregiver remains on duty and the caregiver’s primary responsibility continues to be the direct care and supervision of children.

9. The YMCA School Age Program will prevent exposure of children to individuals, animals, and situations posing possible danger.  School Age staff will not expose a child to high-risk activities or hazards.

10. The YMCA School Age Program will obtain written permission from the guardian for a child to participate in moderate risk activities, including but not limited to swimming, water parks, vehicle trips, or horseback riding.  When a specific activity is held repeatedly on a scheduled basis, the parent may sign off once for the series.

11. School Age staff will arrange the use of appropriate safety equipment, including a well-fitting helmet for activities including but not limited to rollerblading, or riding a bicycle, skateboard, or scooter.

TELEVISION, DVD, VIDEO CASSETTEVIEWING, COMPUTER//VIDEO GAME, AND ELECTRONIC GAMES

1. Children in the before and after school program do not watch television, DVD, or video cassette.

2. Computer/video games or hand-held electronic computer games are not permitted in the School Age Program.

TERMINATION OF SERVICE

1. The Anchorage Community YMCA reserves the right to terminate service to any participant with 2 weeks written notice.

TRANSPORTATION

1. An on-site program is available at Baxter, Bayshore, Bowman, College Gate, Eagle River, Kincaid, Kasuun, Lake Hood and Northern Lights ABC.  Children from other schools may attend a program but parents are required to provide the transportation.

2. Transportation is given to and from the YMCA and Tudor Elementary. 

3. Each individual child is restrained with an individual seat belt while traveling in the van.

4. Children will not occupy the front seat of the van.

5. Each vehicle is in good repair, safe, and free of hazards.

6. During the winter months each van is equipped with studded tires.

7. Children will never be left unattended in a vehicle.

8. No more than 9 children are transported at a time in the childcare van.

9. The YMCA will contact 911 in case of medical emergency and for transporting children in emergencies when necessary.

10. YMCA insured vehicles are sometimes used for field trips.  Parents will be notified prior to all fieldtrips and specific permission will be obtained for all activities of moderate risk.

11. On occasion the YMCA rents school busses for special field trips.

12. Each driver is at least 21 years of age, has a current driver’s license and evidence of the driver’s good driving record is on file.

13. The YMCA does not allow staff to transport children in their private vehicles.

VISITORS

1. Parents are welcome to visit at any time and we encourage you to do so.

VOLUNTEERS

1. The YMCA welcomes volunteers and may use trained volunteers in its programs.

WEATHER

1. The YMCA School Age Program follows the Anchorage School District weather guidelines.  If the children do not go out during the school day they do not go out during the YMCA School Age Program.

2. During high winds, ice, and bad air quality the YMCA School Age Program will follow the Anchorage School District’s guidelines.

      3.   If school is closed we are closed.

WITHDRAWAL FROM PROGRAM

1. A two-week written notice is required for withdrawal from the program.

YMCA

This facility is operated in accordance with U.S. Department of Agriculture policy, which does not permit discrimination because of race, color, sex, age, handicap or national origin.  More information may be obtained here or from the Office of Equal Opportunity, USDA, Washington, D.C. 20250.  Any person who believes that he or she has been discriminated against in any USDA-related activity should write to the Secretary of Agriculture, Washington, D.C. 

YMCA BEFORE AND AFTER SCHOOL PROGRAM

Bayshore is licensed for 80 students, Baxter, Bowman, College Gate, Eagle River, Kasuun, Kincaid, and Lake Hood are licensed for 60 students, East Northern Lights and Tudor are licensed for 30 students.

Daily Sample Schedule

BEFORE: (AM)

7:00
Program opens (ongoing snack)

7:00
Individual activities / quiet games

8:00
Active Gym / games/ crafts / reading

8:00
(School starts for Northern Lights ABC)

8:40
Clean up and get ready to leave for class

8:47
Bell rings for class

9:00
Close

AFTER (PM)

3:30
Program opens / snack

4:00
Active outside play

4:30
Gym / arts & crafts / homework / quiet activities 

5:30
Self-directed / quiet activities

6:00
Small group game or activity

6:30
Close

AFTER (PM)

(Northern Lights ABC School is afternoon only - starting at 2:45 pm)

2:45
Program opens / circle time/ attendance

3:00
arts & crafts/ quit activities & games

3:30
snack

4:00
Active outside play 

4:30
Gym / arts & crafts / homework / quiet activities/ reading

5:30
Self-directed / quiet activities

6:00
Small group game or activity

6:30
Close


PARENTS’ GUIDE TO LICENSED CHILD CARE

[image: image2.wmf]
· Choosing care for your child is a significant decision.

When you entrust the care of your child to another person, you are making an important decision.  Visit, ask questions and carefully compare several programs.  Licensed care includes child care and educational homes and centers.  Your choice depends on what you want and need for your child.

· Licensing is a key to quality child care.

It promotes good care by setting basic standards.  Before a center or home is granted a child care license, it must meet health, safety, and program requirements (see summary on back of this sheet).  A Child and Adult Care Specialist from the Municipality of Anchorage visits and inspects the facility and investigates complaints.  The goal of licensing is to prevent risks to children; however, licensing cannot guarantee that a facility meets all requirements at all times.

· You as an informed parent are a key to quality child care.

Parents are responsible for choosing and monitoring their child’s care.  Licensors visit one to four times a year but you visit each time you take your child.  Visit unexpectedly sometimes or in the middle of the day.  Keep an eye on the quality of care.  What do you see when you visit?  Is the environment safe?  Are caregivers capable and nutritious?  Are activities appropriate?  Watch how your infant responds to the program and listen to what your child says.  You are the person best able to decide whether child care meets your standards for safety, health, and quality.

· If you have any questions or concerns about child’s care.

Discuss concerns with your caregiver.  Talk to the caregiver if you observe health or safety problems or if you feel the program needs improvement.  If you are still concerned, or if you believe children may be in danger or a standard is violated, contact the local Licensing office.  The Licensing office will investigate your complaint.  Address and phone of the local licensing office:

	Municipality of Anchorage

Child/Adult Care Program

825 L Street, 3rd Floor

P. O. Box 196650

Anchorage, AK 99519-6650

(907) 343-4758


HOW MANY CHILDREN MAY BE IN CARE?

	Licensed Child Care Homes

(Children under the age of 12,

 including children related to caregivers)

No more than 8 children total

No more than 6 children total if only one door exit.

No more than 3 children under 30 months.

No more than 2 non-walking children

At least 1 adult caregiver

No more than 5 children in nighttime care (including provider’s own children)

(10 AM – 6 AM)

Children who live in the household under the age of 12 count in the total.


	Licensed Child Care Centers

9 or more children

1 caregiver for every 4 infants 

(6 weeks thru 11 months)

1 caregiver for every 5 toddlers

(12 thru 18 months)

1 caregiver for every 6 toddlers

(19 thru 35 months)

1 caregiver for every 10 children

(3 thru 12 years)

At least 2 adults on premises.


SUMMARY OF CHILD CARE LICENSING REQUIREMENTS WITHIN THE MUNICIPALITY OF ANCHORAGE
PARENTS

1.  Are responsible for selecting safe, appropriate care for their child.

2.  Are responsible for monitoring their child’s care.

3.  Provide current emergency information and immunization records for their child.

4.  Are encouraged to visit their child anytime the child is in care.

5.  Receive written child care policies.

CAREGIVERS

1.  Are required to care for children in a safe, healthy way.

2.  May not have physical, health, mental health, or behavior problems that might be a risk to children.

3.  May not have domestic violence or substance abuse problems that might be a risk to children.

4.  Complete childcare training each year.

5.  Persons 16 and older have a criminal background check including submitting fingerprint cards.

6.  Caregivers meet early childhood training requirements.

BEHAVIOR GUIDANCE

1.  Is positive, and never cruel, humiliating, or damaging to the child.

2.  Sets realistic expectations and clear, consistent limits.

3.  Is not related to eating, napping, toileting, or removing from other children for more than 10 minutes.

4.  No corporal punishment is allowed. (Corporal punishment means “the infliction of bodily pain as a penalty for a disapproved behavior.  It includes shaking, spanking, delivering a blow with a part of the body or an object, slapping, pinching, pulling or any other action that seeks to induce pain.”)

LICENSING

1.  Childcare license is required if more than 4 children (not related to care caregiver) are in care.
2.  License must be renewed prior to expiration (annually or biennially)

3.  Facility (including building, staff and program) is evaluated before a license is issued and is periodically monitored thereafter.

4.  Complaints are investigated.

5.  Licensing files are open to public review.
PROGRAM

1.  Promotes children’s healthy development.

2.  Includes quiet and active, group and individual, indoor and outdoor activities.

3.  TV and video are limited to children’s programs and limited to no more then 11/2 hours in a 24 hour period.

4.  High-risk activities are not allowed.

5.  Parent permission is required for moderate risk activities (for example, field trips)

6.  Program includes minimum of 20 minutes of vigorous physical activity for every 3 hours the child is in care between 7 am and 7 pm.

EQUIPMENT AND SUPPLIES

1.  Furniture and equipment are safe and durable.

2.  Infant walkers are not allowed.

3.  Toys are adequate and varied.

4.  Children have storage space for their belongings.

5.  Children under 5 years have a cot/mat/bed.

6.  Infants must sleep in a safe crib or playpen without materials that would increase the risk of suffocation.
SAFETY

1.  Children are always supervised by an adult.

2.  Caregivers know the whereabouts of children at all times.

3.  Caregiver(s) with First Aid and CPR training are present.

4.  Facility is free of hazards, inside and out.

5.  Gates are required at accessible stairways if children under 36 months are in care.

6.  Medicine and poisons are stored safely.

7.  Electric outlets have child proof cover caps if children under age 5 are in care.

8.  Emergency information is kept for each child and is reviewed and updated quarterly.

FIRE SAFETY

1. Facility meets fire safety standards

2.  Emergency evacuation plan is practiced monthly and documented.

HEALTH

1.  Facility meets sanitation and safety standards.

2.  Meals and snacks are nutritious

3.  Children are immunized or exemptions are on file.

4.  Parents are notified if their child is exposed to a contagious or communicable disease.

5.  If it chooses, a child care home may care for mildly ill children.

6.  Facility may not care for a seriously ill child unless a medical provider approves attendance.

7.  Drinking water is safe.

8.  Smoking is not allowed.

9.  Medicine is given only with patent permissions.

10.  Food preparation and handling are sanitary.
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